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T - 1

Assignment—1

gug—3H

Section—A

1.

QRIHICH HeioHe AN T yerfad @ ?
3 TR
9 HAA
q IR
T HA
Who proposed Bureaucratic Management Theory ?
a  Weber
b  Fayol
c Taylor
d Mayo
frder & enfver €
3 AR
g Woma
R IEEIRCEIE]
T HSH 9 M
Directing includes :
a  Staffing
b Motivating
¢ Planning
d  Organizing
U6 LHGIeld AT € Sl MG FISHTHS dedi BT (HeiRT F 3R S8 U axe @)
ﬂ‘cﬁ?m WA W Bfgd Bl 2

.............. is a long-term planning that focuses on setting broad organizational goals and
determining the best strategies to achieve them.

fier g garar ® b Av7es 9fasy § g1 g1 HeAT A © | T/ T
Mission describes what an organization wants to achieve in the future. True/False
TS @1 Ufha FHAIRAl B S i A I B 2 T /I
The process of organizing begins with assigning tasks to workers. True/False
e 07 o & forg |t GHIfad fadedl @1 Hedidd o1 ATaeId Bl © [ /
Good decision-making requires evaluating all possible alternatives.  True/False
QRIS Fraifedt e ufhar o e 72 & €|
RSN
Corrective actions are not a part of the control process. True/False




8. dulc MIA ARdfdd YGA Bl el UG | ol B |
Budgetary control compares actual performance with ............. performance.
Lug—d
Section—B
9. Y&eH # fRToN @ § 2
What is planning in management ?
10. W€ BT SMBRAGT Riglid @ g ?
What is contingency theory of management ?
11, JATGRVT fagelyor 3 oMY a1 \wer & ?
What do you mean by environment analysis ?
12. faoH wede o gR9Iiva SR |
Define vision statement.
13. e H 0T @1 aRwIfa o |
Define control in management.
14, Y@ 3ffse @M g ?
What is management audit ?
W BRI— 2
Assignment—2
gus—YH
Section—C
15. fofe @1 1@ AEaqel yege S F@l /T S © 2
Why is decision-making considered a crucial managerial function ?
16. IS Ufshal & oRN &l SUYdd ISTERVN Aigd [R d FHIEY |
Discuss in detail the steps in the planning process with suitable examples.
17. SRBR DI IRHINT BHINTY 3R ATSAIHD Jaa H FHD! qHBT DI FHISY |
Define authority and explain its role in organizational management.
18, UEEH H AT @) AaeADT AR HEA BT qUA BT |

Describe the need and importance of controlling in management.



A - 3

Assignment—3

gus—q

Section—D

19. Tl WG H U JIdT Yaud @ 0N SR eIl TR 7@ Hifry |
Discuss the qualities and roles of an effective manager in an organization.

20. TN IR IS AAERY & 49 TR BT U DIOTG | A1 2 qa1gy b TATaRYT § B aTel
qREc ATeaTad Rl o & gaIfdd o ¢ |
Describe the relationship between business and its environment. Explain how environmental
changes affect business decisions.

21, TSAIHS el B URHING BT | I ARBR—THIN Gl MUd BR § by FgTI
@Rl 8, gAY |
Define organizational structure. Explain how it helps in establishing authority-responsibility
relationship.

22. "qoTe) FIFAT YqudR FRIA BT UH ATaYAG SUGRY B |1 3 FUF BT D Afed AHIST |
“Budgetary control is an essential tool for managerial control.” Explain this statement with
arguments.

W B 4
Assignment—4

gus—3g

Section—E

23. TR @ deNG Y RIgia, SHa oM &R 3Rl W 74! i |
Discuss Tylor’s Scientific Management Theory, its advantages and criticism.

24, BRIBR AR [AHIBRO W g BTG | I GREPIVI BT JeAAT DI AT ST SRDI DI AT

DINTT ST Bl 16T H D IdROT Bl AT BT GIfdd B & |

Discuss centralization and decentralization. Compare both approaches and explain the factors that
influence the degree of centralization in an organization.
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A BRI 1

Assignment—1

gug—3A

Section—A

1.

A YU W fdsdl R AU Tl S U Hi¥Ed Gfererd W < S arell ge Be HE]
gl

The discount allowed by a seller to its consumers at a fixed percentage on the listed price of goods
istermedtoas ..............

"""""""""""" RS G START I Gl Bl AT | TG < BT ot oA o forg o e €,

2.
ST SUR W @ISl TRT o7 |
............... book is used for recording transactions relating to return of such goods as were
purchased on credit basis.

3. Rigiad 3 a8 3R & R el -3 31 e ik R B oaia Pl & SaR o
Te! fhar S| T / J
An error of principle is one where a transaction is not recorded as per accounting rules of debit and
credit. True/False

4. 39 RART B HeT ST & T B aRgwaRT o ST oy A= eRol, S vienfirel
# URaT & HRUT B BT O 2 |
................ refers to reduction in the useful life of the asset arising from different factors like
change in technology.

5. WGUT S S7ENd AT I [ G & foly TR STl 2, O Aoy  Ieaw1 & Faeh! 2 |

/34

A provision is made to meet an unknown liability that may arise in the future. True/False

6. o T BT Y B 5w [ § | 9w aodl gem W g i
................ sales refers to gross sales, less sales return.

7. QUied 7% Yol | g Yl 1 98 A1 BT & O UIRURD] gRT AR H A b 7 5 |

N /3l

Paid up share capital is the part of called-up capital which is paid by the shareholder. True/False

8. Ud RUUA H @G & YA | G Yrae el 8id & | e /
A debenture contains provisions for payment of interest. True/False

Tug—o

Section—B

9. GG B GRATYT HIFY |
Define Accounting.

10. STl 9 31T R FHe § 7
What do you understand by Journal ?

11, U 9 R 8 ?
What is sales book ?

12. &9 B GRFINT DI |

Define depletion.



13, NfRM W IR & 71 F om0 w7 e € ?
What do you understand by issue of shares at premium ?
14, FOT9H B GRATT DI |
Define debenture.
it s - 2
Assignment—2
gus—4d
Section—C
15, Self¥T @ W Hfera femolt faReg |
Write a short note on Balancing Account.
16. SU-JIDI P IaTERY AT FHIAEY |
Explain with examples subsidiary books.
17. F9H B YBR T & ?
What are the types of debentures ?
18. ¥R & &I W A forRey |
Write a note on forfeiture of shares.
T - 3
Assignment—3
Qus—q
Section—D
19. UTIRT® ISTER0N AT ol B SGEROTAT T YR $I [RIR & W3y |
With relevant examples, explain in detail accounting concepts and conventions.
20. TS 3IR TOR & §19 IR T BIIY | G el H I9D YHaral AR URERE Tl Bl
ITERYT Wfed FHISy |
Explain the difference between Journal and Ledger. Also describe their roles and interrelationship
in the accounting system with examples.
21. THC doid TR &= @1 fafe= faferal &1 avi9 oy | f=dl U fafer 1 Serexwr dafed e
BT |
Describe the different methods of preparing a Trial Balance. Illustrate any one method with an
example.
22. YT 3R FaY § R THMSU | §6H & oY W TFI (b YHR T STerd & 7

Explain the difference between provision and reserve. How do both affect the profit of an

organization ?



TS - 4
Assignment—4
Q[IE—3

Section—E

23, eI B! YRV Bl FHSNSY | YIS & BRY, ATGLIhdl AR i H SHD Agcd B (A
ol DI |

Explain the concept of depreciation. Discuss in detail the causes, need and importance of providing
depreciation in accounting.

24. TR DT A ALY | HHAT gRT IR {6 S aTel A= GbR & 2RI W UGl IR
qfed =@t BT |

Explain the meaning of shares. Discuss the different types of shares issued by a company with
suitable examples.
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T - 1
Assignment—1
Tug—H

Section—A

1. TR BT T G DT § 7

SEERILEI

q

H A

SR CEEIN

Which is the main function of a computer ?
a  Calculation

b Washing

¢  Driving

d Painting

2. IMSCYC & forg BF—wT I YANT B & ?
A CIS]

9 AR

g  H&SH

T HEHIGH

Which device is used for output ?
a  Keyboard

b Monitor

c  Mouse

d  Microphone

3. - TN ST DI SRATG WY A FUBId decl § °
A e fe=n

9 M
¥ CD-IM
T W gEd

Which memory stores data temporarily ?
a  Hard Disk

b RAM

¢ CD-ROM
d  Flash Drive



4, ITRFET RRCH BT Uh IR0 HI—AT & ?

3 fae=
9 %A
g THd
G L

Which is an example of operating system ?
a  Windows

b Chrome
c  Excel

d Paint

5. fAwfoRad #§ | dIN—T AIghIdte by Ufdd el § ?
q ae

q TR

T ot

T HEEIM

Which of the following is not a Microsoft Office application ?

a Word
b Excel

c PowerPoint
d

Photoshop
6. TS B dId TCT ARV F T FEd ¢ ?
3 gEE
R e
¥ fufen
T wueflm

Data transfer between computers is called :
a  Processing

b Networking

c  Printing

d Entering

7. A §RT SYANT fhaT ST aTem 3fidR® dedd R Hearl & °
A TECR
a9 g
¥ TR
T oA



The internal network used by organizations is called :
a Internet

b Intranet

¢  Extranet

d WAN

IRRY fhadT YR g ?
A GO

T BEIR
ESI-C e A | 2
T 3=eye fearw

Virus is a type of :
a  Software

b Hardware

¢ Input device
d  Output device

Qus—d
Section—B

9.

10.

1.

12.

13.

14.

HRYCY D URATIT Y 3R g9e! faRveny ferla |

Define Computer and writ its characteristics.

gqc fargq @ g ? fafaled # 9 $1qe feas a1 8 : w89 & ifiex ?
What is an input device ? Which device is an input device : Mouse or Monitor ?
ROM &7 § ? ROM &I U& &M sy |

What is ROM ? Write one function of ROM.

LAN &1 IR A4 RIT 8 ? Jg D4 B BT § 7

What does LAN stand for ? How to work it ?

STUIE /T & ? $e¥C B YBR I8y |

What is Internet ? State the types of internet.

MIS & IR FH FIT § ? MIS T Hg<a dargy |

What is the full form of MIS ? State the importance of MIS.




Wit wrE- 2
Assignment—2
gug—H
Section—C
15. BRI & (A YHRI AR 39 ITINT HT G0 DI |
Describe the various types of computers and their uses.
16. SATICT RIEH FI1 E ? S7d ST S ARAT DI |
What are operating systems ? Explain their functions.
17. HFRGER H HAR] Y9E & HEd W 9l HIfY |

Discuss the importance of memory management in computers.
18. AZHIITE AT B ST IR J&I B BT 0 DI |
Describe the uses and main features of Microsoft Office.

g - 3

Assignment—3

W[US—T
Section—D

19. STIIY [STIIg @I 2 3R I8 T Fecaqll & ?

What is database design and why is it important ?

20. YTl 3R fediad FHRY ¥ 3R W BIfY |

Explain the difference between primary and secondary memory.

21, THRYR 7IcqDh Bl FhedT S IaTERV Aled WK DI |

Explain the concept of computer network with examples.

22, HFICY ARRY R & ? THD WA A0 3R 9919 B IUT Iarsy |

What is a computer virus ? List its common symptoms and preventive measures.
T - 4
Assignment—4
gus—3g

Section—E

23, U HPgck RCH & U H HANI &1 qHdI W <@l iy |

Discuss the role of memory in the overall performance of a computer system.

24, HRYCX 49CH B YR AR <P Sllad § Seb AWM TR =@l HIfory |
Discuss the types of computer networks and their applications in daily life.
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T - 1

Assignment—1

gug—3H

Section—A

1.

2. yfafftieR & My T W g °
What do you understand by Copyright ?
3. URMIT Oy | &1 o 3w g
What is the objective of Trademarks Law Treaty ?
4. HIfHH IR MY FI7 AT 2
What do you understand by ‘Passing off” ?
5. U B IR BT |
Define Patent.
6. Y Ucc W MY R FHN € ?
What do you understand by short patent ?
7. WHH AT g ?
What is the meaning of Spam ?
8. VIR B I 7 B BT & ?
What is the function of Cyber Cafe ?
gug—d
Section—B
9. difgd TG & SIIa Wi BRI &I AT HIFOTY |
Explain the rights included under Intellectual Property.
10. fom1 aRRerferat # wfaforenfeer @ sifrees AT Srar € 2
Under what circumstances is copyright infringement considered to have occurred ?
11. SURMIT & AW IR FHSY |
Explain the different types of trademarks.
12. CTIC AT - | T IR & ?
What is the meaning of Internet Domain Name ?
13. YT & o1 Se2 ¢ ?

ID] BT AT Fal Red & ?
Where is the headquarters of UNESCO situated ?

What is the objective of Patent ?



14, RS TRrBRY & el &7 qu BT |

Describe the powers of the adjudicating officer.

T wrE- 2
Assignment—2
grs—4d

Section—C
15. WTCIIR TR W oig foflay |
Write an essay on Software Piracy.
16. ATIRMA & Uofigpd T & IR Iy |
State the rights of a registered owner of a trade- mark.
17. UC< @1 UG Ua 3iifacd @1 quie i |
Describe the nature and rationale of patents.
18. TSR 3YUTciT AR Bl FRFT UG 7o Dl 9Ny |

Explain the structure and composition of the Cyber Appellate Tribunal.

g - 3

Assignment—3

us—7

Section—D

19. UfAfTRTRIPR & TS @l Ufhar & 9y |
Explain the process of registration of copyrights.

20. TURMT & USHAT Bl UfhaT Bl FHIAEY |

Explain the process of trademark registration.

21. Udc & Jfdeiad Td 91d DI ARAT BIoIT |

Explain patent infringement and defence.

22, VISR UG ARHRY & FHMT V4 T & w0 H MY & fofy [ Iragamell & smagged
gl
g °?

What are the qualifications required for appointment as chairperson and members of the Cyber

Appellate Tribunal ?



| Ug—3

T - 4

Assignment—4

Section—E
23, AR & WRev &g dRad Jarl & o= SRy |
Discuss the global efforts to protect trademarks.

24. WAIFIR AT ARHRT B el Tl Ulsharail va Al a1 e Sifor |

Explain the appeal procedures and powers of the Cyber Appellate Tribunal.
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