
M-321 

(Assignment Work)

P. G. Diploma in Computer Application( first year)
 FUNDAMENTAL OF COMPUTERS AND INFORMATION TECHNOLOGY

ijh{kkFkhZ gsrq funsZ’k % 

[k.M v - vfr y?kqmRRkjh; iz'u ¼1 ls 8½ dqy 08 iz'u gS] lHkh iz'u vfuok;ZA izfr iz'u 0-5 vad          

mŸkj 'kCn lhek 1-2 'kCn ;k ,d okD;A

[k.M c -  vfr y?kqmRRkjh; iz'u ¼9 ls 14½ dqy 06 iz'u gS ftlesa ls dksbZ 04 iz'u gy djsaA izfr 

iz'u 01 vad dk  gksxkA mŸkj 'kCn lhek 75 ;k vk/kk istA 

[k.M l - y?kqmÙkjh; iz'u ¼15 ls 18½ dqy 04 iz'u gS ftlesa ls dksbZ 03 iz'u gy djsaA izfr iz'u 02 

vad dk gksxkA mŸkj 'kCn lhek 150 ;k ,d istA 

[k.M n - v)Z nh?kZ mRrjh; iz'u ¼19 ls 22½ dqy 04 iz'u gS ftlesa ls dksbZ 02 iz'u gy djsaA izfr 

iz'u 04 vad dk gksxkA 'kCn lhek 300 ;k nks istA 

[k.M bZ -  nh?kZ mRrjh; iz'u ¼23 ls 24½ dqy 02 iz'u gS ftlesa ls dksbZ 01 iz'u gy djsaA izfr iz'u  

08 vad dk gksxkA mŸkj dh 'kCn lhek 600-750 ;k 4-5 istA 

l=h; dk;Z- 1 

(Assignment—1) 

[k.M-v  

(Section—A) 

1- dEI;wVj ds tud dkSu gSa \ 

Who is father of Computer ? 

2- lh- ih- ;w- dk iw.kZ :i D;k gS \ 

What is full form of CPU ? 

3- dEI;wVj dk efLr"d dkSu-lk gS \ 

What is the brain of the Computer ? 

4- dEI;wVj esa MsVk dh lcls NksVh bdkbZ D;k gS \ 

What is the smallest unit of data in a Computer ? 

5- dkSu-lh lsok mi;ksxdrkZ dks baVjusV ij fdlh vU; dEI;wVj esa ykWxbu djus dh vuqefr nsrh gS \ 

Which service allows a user to login to another Computer somewhere on the Internet ? 



6- th- ;w- vkbZ- dk iw.kZ :i D;k gS \ 

What is the full form of GUI ? 

7- fdUgha nks buiqV fMokbl dk uke fyf[k,A 

Write the names of any two input devices. 

8- Vªkstu gkWlZ D;k gS \ 

What is Trojan Horse ? 

[k.M-c 

(Section—B) 

9- dEI;wVj D;k gS \ 

What is Computer ? 

10- ekbØksizkslslj D;k gS \ 

What is Microprocessor ? 

11- CPU D;k gS \ 

What is CPU ? 

12- jftLVj fdls dgrs gSa \ 

What is known as Register ? 

13- ckj dksM fdls dgrs gSa \ 

What is Bar Code ? 

14- lh- vkj- Vh- ls vki D;k le>rs gSa \ 

What do you mean by CRT ? 

                                  l=h; dk;Z-2 

(Assignment—2) 

 [k.M-l 

(Section—C) 

15- eSXusfVd Vsi ds ckjs esa crkb,A 

Explain about Magnetic Tape. 

16- lkW¶Vos;j fdrus izdkj ds gksrs gSa \ 

What are the different types of Softwares ? 

17- dksYM jhcwV fdls dgrs gSa \ 

What is Cold Reboot ? 

18- Input Unit D;k gS \ blds izdkj fyf[k,A 

What is Input Unit ? Write its types. 

 

 

 



                                                                    l=h; dk;Z-3 

(Assignment—3) 

 [k.M-n 

 (Section—D) 

19- RISC rFkk CISC ds chp vUrj fyf[k,A 

Write difference between RISC and CISC. 

20- dhcksMZ ds izdkjksa dk o.kZu dhft,A 

Describe the types of Keyboard. 

21- ok;jl dh dk;Ziz.kkyh dks le>kb,A 

Explain the functioning of Virus. 

22- TCP/IP izksVksdkWy dks le>kb,A 

Explain TCP/IP protocol. 

                                  l=h; dk;Z-4 

(Assignment—4) 

 [k.M-b 

(Section—E) 

23- fuEufyf[kr dks laf{kIr esa le>kb, % 

¼v½ vkmViqV fMokbl 

¼c½ Mªe ,oa ykbu ÇizVj 

¼l½ gkMZ ,oa lkW¶V dkWih 

Explain the following briefly : 

(a) Output Device 

(b) Drum and Line Printer 

(c) Hard and Soft Copy 

24- fuEufyf[kr dks laf{kIr esa le>kb, % 

¼v½ MkWl 

¼c½ ÇoMkst+ 

¼l½ ykbuDl 

Explain the following briefly : 

(a) DOS 

(b) Windows 

(c) Linux 

 

 

 



 

 

 

 

 

 

 

 

 
 

 

 



          M-322 

(Assignment Work)

P. G. Diploma in Computer Application( first year)

OPERATING SYSTEM (DOS,LINUS,WINDOWS)      

ijh{kkFkhZ gsrq funsZ’k % 

[k.M v - vfr y?kqmRRkjh; iz'u ¼1 ls 8½ dqy 08 iz'u gS] lHkh iz'u vfuok;ZA izfr iz'u 0-5 vad          

mŸkj 'kCn lhek 1-2 'kCn ;k ,d okD;A

[k.M c -  vfr y?kqmRRkjh; iz'u ¼9 ls 14½ dqy 06 iz'u gS ftlesa ls dksbZ 04 iz'u gy djsaA izfr 

iz'u 01 vad dk  gksxkA mŸkj 'kCn lhek 75 ;k vk/kk istA 

[k.M l - y?kqmÙkjh; iz'u ¼15 ls 18½ dqy 04 iz'u gS ftlesa ls dksbZ 03 iz'u gy djsaA izfr iz'u 02 

vad dk gksxkA mŸkj 'kCn lhek 150 ;k ,d istA 

[k.M n - v)Z nh?kZ mRrjh; iz'u ¼19 ls 22½ dqy 04 iz'u gS ftlesa ls dksbZ 02 iz'u gy djsaA izfr 

iz'u 04 vad dk gksxkA 'kCn lhek 300 ;k nks istA 

[k.M bZ -  nh?kZ mRrjh; iz'u ¼23 ls 24½ dqy 02 iz'u gS ftlesa ls dksbZ 01 iz'u gy djsaA izfr iz'u  

08 vad dk gksxkA mŸkj dh 'kCn lhek 600-750 ;k 4-5 istA 

l=h; dk;Z-1 

(Assignment—1) 

[k.M-v  

(Section—A) 

1- DOS dk iw.kZ :i D;k gS \ 

What is full form of DOS ? 

2- GUI dk iw.kZ :i D;k gS \ 

What is full form of GUI ? 

3- fdUgha nks vkWijsÇVx flLVe ds uke fyf[k,A 

Write the name of any two operating systems. 

4- POST dk iw.kZ :i D;k gS \ 

What is full form of POST ? 

5- fjlk;dy fcu D;k gS \ 

What is Recycle Bin ? 



6- ÇoMks NT dks ifjHkkf"kr dhft,A 

Define Window NT. 

7- API D;k gS \ 

What is API ? 

8- RAM esu eseksjh gS ;k lsdsaMjh \ 

RAM is main memory or secondary ? 

 

[k.M-c 

(Section—B) 

9- vkWijsÇVx flLVe ls vki D;k le>rs gSa \ 

What do you mean by Operating System ? 

10- oMZ iszl esa Qkby dSls lso dh tkrh gS \ 

How to save file in Word Press ? 

11- izkslsl eSustesaV D;k gS \ 

What is Process Management ? 

12- ekbØkslkW¶V MkWl D;k gS \ 

What is Microsoft DOS ? 

13- Vkbe 'ks;Çjx vkWijsÇVx flLVe dks le>kb,A 

Explain Time Sharing Operating System. 

14- ÇoMkst dh eq[; fo'ks"krk,¡ D;k gSa \ 

What are the main features of Windows ? 

 

l=h; dk;Z-2 

(Assignment—2) 

 [k.M-l 

(Section—C) 

15- vkWijsÇVx flLVe ds vuqiz;ksx dks le>kb,A 

Explain the application of Operating System. 

16- cwÇVx izfØ;k dks le>kb,A 

Explain Booting Process 

17- uksViSM dh D;k mi;ksfxrk gS \ 

What is the use of Notepad ? 

 



18- CD dks dEI;wVj ij pykus dh izfØ;k dks le>kb,A 

Explain the process of running CD on a computer. 

 

l=h; dk;Z-3 

(Assignment—3) 

 [k.M-n 

(Section—D) 

19- vkWijsÇVx flLVe ds izdkjksa dks le>kb,A 

Explain the types of Operating System. 

20- Mªkbo dUoVZj dk foLr`r o.kZu dhft,A 

Explain in detail Drive Converter. 

21- MsVkcsl loZj vkSj blds ykHkksa dh O;k[;k dhft,A 

Explain Database Server and its advantages. 

22- fuEufyf[kr ij laf{kIr fVIif.k;k¡ fyf[k, % 

¼v½ Mk;y vi usVoÉdx 

¼c½ usV ehÇVx 

Write short notes on the following : 

(a) Dial up Networking 

(b) Net Meeting 

l=h; dk;Z-4 

(Assignment—4) 

 [k.M-b 

(Section—E) 

23- fuEufyf[kr loZjksa dks foLrkj ls le>kb, % 

¼v½ Qkby loZj 

¼c½ ÇizV loZj 

¼l½ MsVkcsl loZj 

Explain the following servers in detail : 

(a) File Server 

(b) Print Server 

(c) Database Server 

 

 

 

 



24- fuEufyf[kr ij laf{kIr fVIif.k;k¡ fyf[k, % 

¼v½ fyuDl 

¼c½ oMZ iSM 

¼l½ isUV 

Write short notes on the following : 

(a) Linux 

(b) Word Pad 

(c) Paint 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 



M-323 

(Assignment Work)

P. G. Diploma in Computer Application( first year)

RDBMS PROGRAMMING IN FOXPRO   

ijh{kkFkhZ gsrq funsZ’k % 

[k.M v - vfr y?kqmRRkjh; iz'u ¼1 ls 8½ dqy 08 iz'u gS] lHkh iz'u vfuok;ZA izfr iz'u 0-5 vad          

mŸkj 'kCn lhek 1-2 'kCn ;k ,d okD;A

[k.M c -  vfr y?kqmRRkjh; iz'u ¼9 ls 14½ dqy 06 iz'u gS ftlesa ls dksbZ 04 iz'u gy djsaA izfr 

iz'u 01 vad dk  gksxkA mŸkj 'kCn lhek 75 ;k vk/kk istA 

[k.M l - y?kqmÙkjh; iz'u ¼15 ls 18½ dqy 04 iz'u gS ftlesa ls dksbZ 03 iz'u gy djsaA izfr iz'u 02 

vad dk gksxkA mŸkj 'kCn lhek 150 ;k ,d istA 

[k.M n - v)Z nh?kZ mRrjh; iz'u ¼19 ls 22½ dqy 04 iz'u gS ftlesa ls dksbZ 02 iz'u gy djsaA izfr 

iz'u 04 vad dk gksxkA 'kCn lhek 300 ;k nks istA 

[k.M bZ -  nh?kZ mRrjh; iz'u ¼23 ls 24½ dqy 02 iz'u gS ftlesa ls dksbZ 01 iz'u gy djsaA izfr iz'u  

08 vad dk gksxkA mŸkj dh 'kCn lhek 600-750 ;k 4-5 istA 

l=h; dk;Z- 1 

(Assignment—1) 

[k.M-v  

(Section—A) 

1- loZizFke lu~ 1979-80 esa fdlus DBMS lkW¶Vos;j dk fodkl fd;k \ 

Who developed DBMS Software in 1979-80 ? 

2- DBMS esa QhYM fdls dgrs gSa \ 

Which is known as fields in DBMS ? 

3- Edit Menu ds fdUgha nks fodYiksa dks fyf[k,A 

What are the two options of Edit Menu ? 

4- APPEND dek.M dk dk;Z D;k gS \ 

What is the function of APPEND command ? 

 



5- QkWDlizks ls ckgj fudkyus ds fy, dkSu-lh dek.M dk iz;ksx djrs gSa \ 

Which command is used in FoxPro to exit ? 

6- MsVkcsl Qkby dh lajpuk esa la'kks/ku djus gsrq fdl command dk iz;ksx fd;k tkrk gS \ 

Which command is used to modifying the structure of database file ? 

7- QkWDlizks ds laLdj.k fyf[k,A 

Write the versions of FoxPro. 

8- SQL dk Qqy QkWeZ D;k gksrk gS \ 

What is full form of SQL ? 

[k.M-c 

(Section—B) 

9- QkWDlizks dks 'kq: djus dh D;k izfØ;k gS \ 

What is the process to start the FoxPro ? 

10- fuEufyf[kr ds dk;Z dh O;k[;k fyf[k, % 

(i) DELETE 

(ii) PACK 

Explain the working of the following : 

(i) DELETE 

(ii) PACK 

11- Qkbyksa dk uke dSls cnyk tkrk gS \ 

How to change the file name ? 

12- FIND dek.M dk mi;ksx D;k gS \ 

What is the use of FIND command ? 

13- ,Mªsl yscy cukus dh izfØ;k D;k gS \ 

What is the process for making Address Label ? 

14- ge COUNT( ) QaD'ku dk mi;ksx D;ksa djrs gSa \ 

Why do we use COUNT( ) function ? 

 

 

 

 

 

 

 

 



l=h; dk;Z-2 

(Assignment—2) 

 [k.M-l 

(Section—C) 

15- usLVsM IF-ENDIF dh lajpuk D;k gS \ 

What is the structure of Nested IF-ENDIF ? 

16- @.......GET dek.M dk iz;ksx ge fdlfy, djrs gSa \ 

Why do we use @........GET command ? 

 

17- xf.krh; QaD'kuksa dks le>kb,A 

Explain the mathematical functions. 

18- SQL fdrus izdkj ds gksrs gSa \ 

What are the types of SQL ? 

l=h; dk;Z-3 

(Assignment—3) 

 [k.M-n 

(Section—D) 

19- FLOOR( ) rFkk CEILING( ) QaD'ku esa vUrj Li"V dhft,A 

What is the difference between FLOOR( ) and CEILING( ) function ? 

20- bUMsÇDlx D;k gS \ 

What is Indexing ? 

21- QkWDlizks yscy-fMtkbÇux ,oa ÇizÇVx dh O;k[;k dhft,A 

Explain the FoxPro Label-Designing and Printing. 

22- izksxzke Qkby D;k gS \ bldks cukus ds fy, dek.M D;k gS \ 

What is Program File ? Which command is used to create Program File ? 

 

 

 

 

 

 

 

 

 



l=h; dk;Z-4 

(Assignment—4) 

 [k.M-b 

(Section—E) 

23- fuEufyf[kr dek.M~l dk ifj.kke crkb, %  

¼v½ ? SQRT (36) 

¼c½ ? INT (2104.012) 

¼l½ ? CEILING (– 129.49) 

¼n½ ? ROUND (211.050, 2) 

¼;½ ? FV (2400, 0842, 72) 

What is the result of the following commands : 

(a) ? SQRT (36) 

(b) ? INT (2104.012) 

(c) ? CEILING (– 129.49) 

(d) ? ROUND (211.050, 2) 

(e) ? FV (2400, 0842, 72) 

 

LEN( ) QaD'ku dks mnkgj.k lfgr le>kb,A 

Explain LEN( ) function with example. 

24- QkWDlizks fjiksVZ ds D;k y{k.k gksrs gSa \ lsÇox fjiksVZ vkSj ÇizÇVx fjiksVZ ds ckjs essa laf{kIr fooj.k 

nhft,A fjiksVZ esa MkVk dh xzqÇix vkSj lc-xzqÇix dks le>kb,A 

What are the features of FoxPro Report ? Give brief details about Saving Report and 

Printing Report ? Explain grouping and sub-grouping of data in a reports. 

 

 

 

 

 

 

 

 

 

 

 
 

 

 



M-324 

(Assignment Work)

P. G. Diploma in Computer Application( first year)

PC PACKAGES (WORD,EXCEL,POWER POINT)                    

ijh{kkFkhZ gsrq funsZ’k % 

[k.M v - vfr y?kqmRRkjh; iz'u ¼1 ls 8½ dqy 08 iz'u gS] lHkh iz'u vfuok;ZA izfr iz'u 0-5 vad          

mŸkj 'kCn lhek 1-2 'kCn ;k ,d okD;A

[k.M c -  vfr y?kqmRRkjh; iz'u ¼9 ls 14½ dqy 06 iz'u gS ftlesa ls dksbZ 04 iz'u gy djsaA izfr 

iz'u 01 vad dk  gksxkA mŸkj 'kCn lhek 75 ;k vk/kk istA 

[k.M l - y?kqmÙkjh; iz'u ¼15 ls 18½ dqy 04 iz'u gS ftlesa ls dksbZ 03 iz'u gy djsaA izfr iz'u 02 

vad dk gksxkA mŸkj 'kCn lhek 150 ;k ,d istA 

[k.M n - v)Z nh?kZ mRrjh; iz'u ¼19 ls 22½ dqy 04 iz'u gS ftlesa ls dksbZ 02 iz'u gy djsaA izfr 

iz'u 04 vad dk gksxkA 'kCn lhek 300 ;k nks istA 

[k.M bZ -  nh?kZ mRrjh; iz'u ¼23 ls 24½ dqy 02 iz'u gS ftlesa ls dksbZ 01 iz'u gy djsaA izfr iz'u  

08 vad dk gksxkA mŸkj dh 'kCn lhek 600-750 ;k 4-5 istA 

l=h; dk;Z- 1 

(Assignment—1) 

[k.M-v  

(Section—A) 

1- bUVjusV ,DlIyksjj D;k gS \ 

What is Internet Explorer ? 

2- LØhu lsoj D;k gS \ 

What is Screen Saver ? 

3- ,e- ,l--,Dlsy esa lsy D;k gS \ 

What is cell in MS-Excel ? 

4- HTML dk Qqy QkWeZ D;k gS \ 

What is the full form of HTML ? 

5- QkWeZ D;k gS \ 

What is Form ? 



6- SQL dk Qqy QkWeZ D;k gS \ 

What is full form of SQL ? 

7- iztsaVs'ku esa 'kq#vkr ls LykbM 'kks djus ds fy, dkSu-lh 'kkWVZdV dh izsl djrs gSa \ 

Which short-cut key is used to slide show from beginning in presentation ? 

8- Lisy psdj D;k gS \ 

What is Spell Checker ? 

[k.M-c 

(Section—B) 

9- ÇoMkst vkWijsÇVx flLVe esa fMfyVsM QksYMj ;k Qkby dks ge jhLVksj dSls djsaxs \ 

How can we restore the deleted folders or file in Windows Operating System ? 

10- oMZ vkWVZ dk D;k dk;Z gS \ 

What is the work of Word Art ? 

11- QkWesZV isaVj dk dk;Z crkb,A 

What is the function of Format Painter ? 

12- fjÝsaf'k;y baVhfxzVh D;k gSa \ 

What is Referential Integrity ? 

13- vkmVyqd dk D;k mi;ksx gS \ 

What is the use of Outlook ? 

14- vkWVksdjsDV QaD'ku D;k gS \ 

What is Autocorrect Function ? 

                                  l=h; dk;Z-2 

(Assignment—2) 

 [k.M-l 

(Section—C) 

15- ,e- ,l--,Dlsl esa fuEufyf[kr D;wjh dks le>kb, % 

(i) fjiztsaV ;wfud oSY;w 

(ii) VkWi oSY;w fØ,V djus ds fy, 

Explain the following queries in MS-Access : 

(i) Represent Unique Value 

(ii) Creating Top Values 

16- vkWfQl lwV esa vkWCtsDV ÇyÇdx ,oa ,acsÇMx (OLE) dks le>kb,A 

Explain Object Linking and Embedding in Office Suite. 

 



17- ,e- ,l--,Dlsy ds fuEufyf[kr ykWftdy QaD'ku dks le>kb, % 

(i) IF( ) 

(ii) PMT( ) 

Discuss the following logical functions of MS-Excel : 

(i) IF( ) 

(ii) PMT( ) 

18- dEI;wVj esa fdlh Hkh izksxzke dks tksM+us ,oa gVkus dh izfØ;k dks fyf[k,A 

Write the procedure to add or remove the program from computer. 

l=h; dk;Z-3 

(Assignment—3) 

 [k.M-n 

(Section—D) 

19- ÇoMkst+ XP ds Qhpj dks le>kb, ,oa blds daVªksy iSuy dh fo'ks"krkvksa dks crkb,A 

Explain different features of Windows XP. Also explain the features of Control Panel. 

20- ,e- ,l--oMZ D;k gS \ ,e- ,l--oMZ ds eq[; ?kVdksa dks le>kb,A 

What is MS-Word ? Explain the chief elements of MS-Word. 

21- ,e- ,l--,Dlsy ds fofHkUu izdkj ds pkVks± dks le>kb,A 

Explain different types of charts in MS-Excel. 

22- ,e- ,l--,Dlsl esa MkVkcsl cukus dh izfØ;k dks le>kb,A 

Explain the steps of database creation in MS-Access. 

l=h; dk;Z-4 

(Assignment—4) 

 [k.M-b 

(Section—E) 

23- fofHkUu izdkj ds iztsaVs'ku O;w ,oa uksV istst O;w dks foLrkjiwoZd le>kb,A 

Explain in detail different types of presentation view and note pages views. 

24- ,e- ,l--,Dlsl esa fofHkUu izdkj dh fjiksVZ~l dh O;k[;k dhft,A 

Explain different types of reports in MS-Access. 

  

 

 
 

 
 

 


