
N-211 

(Assignment Work)

P. G. Diploma in Computer Application( first year)
 FUNDAMENTAL OF COMPUTERS AND INFORMATION TECHNOLOGY

ijh{kkFkhZ gsrq funsZ’k % 

[k.M v - vfr y?kqmRRkjh; iz'u ¼1 ls 8½ dqy 08 iz'u gS] lHkh iz'u vfuok;ZA izfr iz'u 0-5 vad          

mŸkj 'kCn lhek 1-2 'kCn ;k ,d okD;A

[k.M c -  vfr y?kqmRRkjh; iz'u ¼9 ls 14½ dqy 06 iz'u gS ftlesa ls dksbZ 04 iz'u gy djsaA izfr 

iz'u 01 vad dk  gksxkA mŸkj 'kCn lhek 75 ;k vk/kk istA 

[k.M l - y?kqmÙkjh; iz'u ¼15 ls 18½ dqy 04 iz'u gS ftlesa ls dksbZ 03 iz'u gy djsaA izfr iz'u 02 

vad dk gksxkA mŸkj 'kCn lhek 150 ;k ,d istA 

[k.M n - v)Z nh?kZ mRrjh; iz'u ¼19 ls 22½ dqy 04 iz'u gS ftlesa ls dksbZ 02 iz'u gy djsaA izfr 

iz'u 04 vad dk gksxkA 'kCn lhek 300 ;k nks istA 

[k.M bZ -  nh?kZ mRrjh; iz'u ¼23 ls 24½ dqy 02 iz'u gS ftlesa ls dksbZ 01 iz'u gy djsaA izfr iz'u  

08 vad dk gksxkA mŸkj dh 'kCn lhek 600-750 ;k 4-5 istA 

l=h; dk;Z- 1 

(Assignment—1) 

[k.M-v  

(Section—A) 

1- CPU dk iwjk uke fyf[k,A 

Write the full name of CPU. 

2- NIC dk iw.kZ :i fyf[k,A 

Write the full form of NIC. 

3- dEI;wVj D;k gS \ 

What is Computer ? 

4- vkWijs¥Vx flLVe D;k gS \ 

What is Operating System. 

5- ROM vkSj RAM esa D;k vUrj gS \ 

What is difference between ROM and RAM ? 



6- baVjusV D;k gS \ 

What is Internet ? 

7- fdUgha nks buiqV vkSj nks vkmViqV fMokbl ds uke crkb,A 

Name any two input and two output devices. 

8- Qkby D;k gksrh gS \ 

What is a File ? 

[k.M&c 

(Section—B) 

9- ilZuy dEI;wVj D;k gksrk gS \ 

What is a Personal Computer ? 

10- CPU dk D;k dk;Z gS \ 

What is the function of the CPU ? 

11- nks izdkj ds lkW¶Vos;j fyf[k,A 

Write two types of Software. 

12- dEI;wVj dh lhekvksa dk o.kZu dhft,A 

Describe limitations of Computers. 

13- ekml ds izdkj fyf[k,A 

Write types of Mouse. 

14- izksxzkfeax Hkk"kkvksa ds nks mnkgj.k nhft,A 

Give two examples of Programming Languages. 

l=h; dk;Z- 2 

(Assignment—2) 

 [k.M&l 

(Section—C) 

15- ilZuy dEI;wVj dh ewy lajpuk le>kb,A 

Explain the basic structure of a Personal Computer. 

16- izkbejh vkSj lsds.Mjh LVksjst esa vUrj fyf[k,A 

Differentiate between Primary and Secondary Storage. 

17- es'k VksiksykWth ds ykHk ,oa gkfu;k¡ fyf[k,A 

Write advantages and disadvantages of Mesh Topology. 

18- CRT rFkk LCD ekWuhVj esa vUrj crkb,A 

Differentiate CRT and LCD Monitor. 



l=h; dk;Z- 3 

(Assignment—3) 

 [k.M&n 

(Section—D) 

19- vkWijsfVax flLVe ds izeq[k dk;Z D;k gSa \ foLrkj ls le>kb,A 

Explain in details the major functions of an Operating System. 

20- lwpuk izkS|ksfxdh esa lapkj iz.kkyh ij laf{kIr fVIi.kh fyf[k,A 

Write a short note on Communication System in IT. 

21- usVodZ fMokblsl dks foLrkj ls le>kb,A 

Explain Network Devices in details. 

22- fofHkUu izdkj ds LVksjst fMokblsl dks muds ykHk vkSj gkfu;ksa lfgr le>kb,A 

Discuss various types of storage devices with their advantages and disadvantages. 

l=h; dk;Z- 4 

(Assignment—4) 

 [k.M&b 

(Section—E) 

23- dEI;wVj ok;jl D;k gS \ blds izdkj] y{k.k vkSj jksdFkke ds mik;ksa dks le>kb,A 

What is a Computer Virus ? Discuss its types, symptoms and prevention methods. 

24- fofHkUu dEI;wVj ihf<+;ksa dk fo'ks"krkvksa lfgr o.kZu dhft,A 

Describe various Computer Generations with features. 

 

 

 

 

 

 

 

 

 

 

 
 

 

 



          N-212 

(Assignment Work)

P. G. Diploma in Computer Application ( first year)

OPERATING SYSTEM (DOS,LINUS,WINDOWS)      

ijh{kkFkhZ gsrq funsZ’k % 

[k.M v - vfr y?kqmRRkjh; iz'u ¼1 ls 8½ dqy 08 iz'u gS] lHkh iz'u vfuok;ZA izfr iz'u 0-5 vad          

mŸkj 'kCn lhek 1-2 'kCn ;k ,d okD;A

[k.M c -  vfr y?kqmRRkjh; iz'u ¼9 ls 14½ dqy 06 iz'u gS ftlesa ls dksbZ 04 iz'u gy djsaA izfr 

iz'u 01 vad dk  gksxkA mŸkj 'kCn lhek 75 ;k vk/kk istA 

[k.M l - y?kqmÙkjh; iz'u ¼15 ls 18½ dqy 04 iz'u gS ftlesa ls dksbZ 03 iz'u gy djsaA izfr iz'u 02 

vad dk gksxkA mŸkj 'kCn lhek 150 ;k ,d istA 

[k.M n - v)Z nh?kZ mRrjh; iz'u ¼19 ls 22½ dqy 04 iz'u gS ftlesa ls dksbZ 02 iz'u gy djsaA izfr 

iz'u 04 vad dk gksxkA 'kCn lhek 300 ;k nks istA 

[k.M bZ -  nh?kZ mRrjh; iz'u ¼23 ls 24½ dqy 02 iz'u gS ftlesa ls dksbZ 01 iz'u gy djsaA izfr iz'u  

08 vad dk gksxkA mŸkj dh 'kCn lhek 600-750 ;k 4-5 istA 

l=h; dk;Z-1 

(Assignment—1) 

[k.M-v  

(Section—A) 

1- BIOS dk iw.kZ :i D;k gS \ 

What is the full form of BIOS ? 

2- POST D;k gS \ 

What is POST ? 

3- fdl dSydqysVj dk iz;ksx uEcj flLVe ds :ikUrj.k ds fy, fd;k tkrk gS \ 

Which calculator is used for conversion of Number System ? 

4- MS-Windows Accessories dk dkSu&lk izksxzke Picture cukus ,oa Image Edit djus dh lqfo/kk 

nsrk gS \ 

Which program of MS-Windows Accessories allows to create Picture and Edit Images ? 



5- Movie ns[kus ds fy, fdl Application Player dk iz;ksx fd;k tkrk gS \ 

Which Application Player is use to Play Movie ? 

6- Recycle Bin esa D;k jgrk gS \ 

What is present in Recycle Bin ? 

7- e'khu dks lqjf{kr pkyw j[kus ds fy, D;k vkWI'ku gksrk  

gS \ 

Which option is used to run machine safely ? 

8- ykbuDl vkWijsfVax flLVe dk fodkl dc vkSj fdlus fd;k \ 

When and who developed Linux OS ? 

[k.M&c 

(Section—B) 

9- eseksjh eSustesUV D;k gS \ 

What is Memory Management ? 

10- eYVhizkslsflax vkWijsfVax flLVe D;k gksrk gS \ 

What is Multi-Processing Operating System ? 

11- Qkbyksa dh uke nsus ds fu;eksa dks fyf[k,A 

Write the rules to File Naming. 

12- Device eSustj dk D;k dk;Z gS \ 

What is the task of Device Manager ? 

13- Linux ds nks egRoiw.kZ dek.M D;k gSa \ 

What are the two important Linux Commands. 

14- Toggle Keys ds D;k dk;Z gSa \ 

What are functions of Toggle Keys ? 

l=h; dk;Z- 2 

(Assignment—2) 

[k.M&l 

(Section—C) 

15- MsLdVkWi ij 'kkWVZ&dV dSls cuk;k tkrk gS \ 

How to create shortcut on Desktop ? 

16- lh- Mh- dks dEI;wVj ij pykus dh izfØ;k dks le>kb,A 

Explain the process to run C. D. on Computer. 



17- Windows NT esa usVodZ dh lsfVaXl dSls djrs gSa \ 

How we do settings of Network in Windows NT ? 

18- ykbuDl ds QhplZ dk o.kZu dhft,A 

Explain the features of Linux. 

l=h; dk;Z- 3 

(Assignment—3) 

 [k.M&n 

(Section—D) 

19- foaMkst+ NT dh fo'ks"krkvksa dk o.kZu dhft,A 

Explain the features of Windows NT. 

20- Sticky Keys dh D;k mi;ksfxrk gS \ 

What are the applications of Sticky Keys ? 

21- VI ,fMVj ds ckjs esa le>kb,A 

Explain about VI Editor. 

22- Fkzsf'akx D;k gS \ 

What is Thrashing ? 

 

l=h; dk;Z- 4 

(Assignment—4) 

 [k.M&b 

(Section—E) 

23- fMLd dh HkkSfrd lajpuk dks le>kb,A 

Explain the Physical Structure of Disk. 

24- vkWijsfVax flLVe ds izdkjksa ds ckjs esa fyf[k,A 

Explain about various types of Operating System. 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 



N-213 

(Assignment Work)

P. G. Diploma in Computer Application( first year)

RDBMS PROGRAMMING IN FOXPRO   

ijh{kkFkhZ gsrq funsZ’k % 

[k.M v - vfr y?kqmRRkjh; iz'u ¼1 ls 8½ dqy 08 iz'u gS] lHkh iz'u vfuok;ZA izfr iz'u 0-5 vad          

mŸkj 'kCn lhek 1-2 'kCn ;k ,d okD;A

[k.M c -  vfr y?kqmRRkjh; iz'u ¼9 ls 14½ dqy 06 iz'u gS ftlesa ls dksbZ 04 iz'u gy djsaA izfr 

iz'u 01 vad dk  gksxkA mŸkj 'kCn lhek 75 ;k vk/kk istA 

[k.M l - y?kqmÙkjh; iz'u ¼15 ls 18½ dqy 04 iz'u gS ftlesa ls dksbZ 03 iz'u gy djsaA izfr iz'u 02 

vad dk gksxkA mŸkj 'kCn lhek 150 ;k ,d istA 

[k.M n - v)Z nh?kZ mRrjh; iz'u ¼19 ls 22½ dqy 04 iz'u gS ftlesa ls dksbZ 02 iz'u gy djsaA izfr 

iz'u 04 vad dk gksxkA 'kCn lhek 300 ;k nks istA 

[k.M bZ -  nh?kZ mRrjh; iz'u ¼23 ls 24½ dqy 02 iz'u gS ftlesa ls dksbZ 01 iz'u gy djsaA izfr iz'u  

08 vad dk gksxkA mŸkj dh 'kCn lhek 600-750 ;k 4-5 istA 

l=h; dk;Z- 1 

(Assignment—1) 

[k.M-v  

(Section—A) 

1- QkWDl&izks ds fofHkUu laLdj.k D;k gSa \ 

What are the various versions of fox-pro ? 

2- vuqØef.kdk dks ifjHkkf"kr dhft,A 

Define Indexing. 

3- MsVkcsl D;k gS \ 

What is Database ? 

4- Ctrl + F7 dk mi;ksx D;k gS \ 

What is the use of Ctrl + F7 ? 

5- Mh- Mh- ,y- D;k gS \ 

What is DDL ? 



6- eSØkst dks ifjHkkf"kr dhft,A 

Define Macros. 

7- lkWVZ dekaM dk mi;ksx D;k gS \ 

What is the use of Sort command ? 

8- Qkby mi;ksfxrkvksa dks ifjHkkf"kr dhft,A 

Define File Utilities. 

[k.M&c 

(Section—B) 

9- fMcfxax D;k gS \ 

What is Debugging ? 

10- ;wt+j fMQkbaM QaD'ku D;k gS \ 

What is the user defined function ? 

11- ROUND() QaD'ku dk dk;Z D;k gS \ 

What is the work of ROUND() function ? 

12- eYVhiy MsVkcsl Qkbyksa dh ladYiuk fyf[k,A 

Write the concept of Multiple Database Files. 

13- FoxPro esa DOS dekaM dk mi;ksx dSls djrs gSa \ 

How to use DOS command in FoxPro ? 

14- eseksjh osfj,cy D;k gS \ 

What is memory variable ? 

l=h; dk;Z- 2 

(Assignment—2) 

[k.M&l 

(Section—C) 

15- RDBMS D;k gS \ bldh fo'ks"krk,¡ fyf[k,A 

What is RDBMS ? Write its features. 

16- TRIM QaD'ku dks le>kb,A 

Explain TRIM function. 

17- Rushmore VsDuksykWth dks le>kb,A 

Explain Rushmore technology. 

18- xf.krh; QaD'ku mnkgj.k ds lkFk le>kb,A 

Explain the mathematical functions with example. 



l=h; dk;Z- 3 

(Assignment—3) 

 [k.M&n 

(Section—D) 

19- ¶ykspkVZ D;k gS \ ¶ykspkVZ esa mi;ksx gksus okys izrhdksa dks le>kb,A 

What is flowchart ? Explain the symbols used in the flowchart. 

20- izksxzke Qkby dks dSls ju vkSj ,fMV dhft, \ 

How to run and edit program file ? 

21- FLOOR() vkSj CEILING() QaD'ku esa D;k vUrj gS \ 

Explain the difference between FLOOR() and CEILING() function. 

22- FoxPro esa MsVk VkbIl le>kb,A 

Explain the datatypes in FoxPro. 

l=h; dk;Z- 4 

(Assignment—4) 

 [k.M&b 

(Section—E) 

23- fuEufyf[kr dks le>kb, % 

Explain the following : 

(a) RDBMS esa dkSu&dkSu ls vkWijs'ku mi;ksx fd, tk ldrs gSa \ 

What operation can be used in RDBMS ? 

(b) FoxPro fjiksVZ dh fo'ks"krk,¡ fyf[k,A 

Write the features of FoxPro Report. 

24- SQL D;k gS \ blds fofHkUu izdkj foLrkj ls le>kb,A dLVe LØhu fMtkb¥ux vkSj blds 

mi;ksx dks foLrkj ls le>kb,A 

What is SQL ? Explain its various types in detail. Explain the designing of custom screen 

and its utilization in details. 

 

 

 

 

 

 

 

 

 

 
 

 

 



N-214 

(Assignment Work)

P. G. Diploma in Computer Application ( first year)

PC PACKAGES (WORD, EXCEL,POWER POINT)                    

ijh{kkFkhZ gsrq funsZ’k % 

[k.M v - vfr y?kqmRRkjh; iz'u ¼1 ls 8½ dqy 08 iz'u gS] lHkh iz'u vfuok;ZA izfr iz'u 0-5 vad          

mŸkj 'kCn lhek 1-2 'kCn ;k ,d okD;A

[k.M c -  vfr y?kqmRRkjh; iz'u ¼9 ls 14½ dqy 06 iz'u gS ftlesa ls dksbZ 04 iz'u gy djsaA izfr 

iz'u 01 vad dk  gksxkA mŸkj 'kCn lhek 75 ;k vk/kk istA 

[k.M l - y?kqmÙkjh; iz'u ¼15 ls 18½ dqy 04 iz'u gS ftlesa ls dksbZ 03 iz'u gy djsaA izfr iz'u 02 

vad dk gksxkA mŸkj 'kCn lhek 150 ;k ,d istA 

[k.M n - v)Z nh?kZ mRrjh; iz'u ¼19 ls 22½ dqy 04 iz'u gS ftlesa ls dksbZ 02 iz'u gy djsaA izfr 

iz'u 04 vad dk gksxkA 'kCn lhek 300 ;k nks istA 

[k.M bZ -  nh?kZ mRrjh; iz'u ¼23 ls 24½ dqy 02 iz'u gS ftlesa ls dksbZ 01 iz'u gy djsaA izfr iz'u  

08 vad dk gksxkA mŸkj dh 'kCn lhek 600-750 ;k 4-5 istA 

l=h; dk;Z- 1 

(Assignment—1) 

[k.M&v  

(Section—A) 

1- dEI;wVj dk efLr"d D;k dgykrk gS \ 

What is the brain of the Computer called ? 

2- nLrkost cukus ds fy, dkSu&lk lkW¶Vos;j mi;ksx fd;k tkrk gS \ 

Which software is used for creating a document ? 

3- izLrqfr;k¡ cukus ds fy;s dkSu&lk ,fIyds'ku mi;ksx gksrk gS \ 

Which application is used to create presentations ? 

4- Excel Qkby dh fMQkWYV ,DlVsa'ku D;k gksrh gS \ 

What is the default extension of Excel File ? 

5- dkWih djus ds fy, fdl dqath la;kstu dk iz;ksx fd;k tkrk gS \ 

What key combination is used to copy ? 



6- PAINT izksxzke dk D;k mi;ksx gS \ 

What is the use of PAINT programme ? 

7- Start esuw [kksyus ds fy, dkSu&lh dqath nckbZ tkrh gS \ 

Which key opens the Start Menu ? 

8- gVkbZ xbZ Qkbysa vLFkk;h :i ls dgk¡ laxzfgr gksrh gaS \ 

Where are deleted files stored temporarily ? 

[k.M&c 

(Section—B) 

9- vkWijsfVax flLVe D;k gS \ 

What is an Operating System ? 

10- izLrqfr esa vkWfM;ks vkSj ohfM;ks tksM+us dh izfØ;k fyf[k,A 

Write step to insert audio and video in a presentation. 

11- fMtkbu VsEiysV D;k gS \ blds mi;ksx D;k gS \ 

What is a design template and its uses ? 

12- Query D;k gS \ Query ds izdkj fyf[k,A 

What is a Query ? Write classification of queries. 

13- Lisfyax psdj D;k gksrk gS \ 

What is a spelling checker ? 

14- Web Layout D;k gksrk gS \ 

What is Web Layout ? 

 

 

 

 

 

 

 



l=h; dk;Z- 2 

(Assignment—2) 

[k.M&l 

(Section—C) 

15- esy etZ D;k gS \ blds mi;ksx le>kb;sA 

What is Mail Merge ? Describe its uses. 

16- LykbM~l esa ,uhes'ku vkSj Vªkaft'ku bQsDV dSls ykxw djrs gSa \ 

How do you apply animation and transition effects to slides ? 

17- MS-Excel dh dksbZ ik¡p fo'ks"krk,¡ le>kb,A 

Explain any five features of MS-Excel. 

18- fjys'kuf'ki D;k gS \ blds izdkjksa dks le>kb,A 

What is Relationship ? Explain the types of relationship. 

l=h; dk;Z- 3 

(Assignment—3) 

 [k.M&n 

(Section—D) 

19- fo.Mkst XP D;k gS \ bldh fo'ks"krk,¡ crkb,A fo.Mkst vkSj blds ?kVd le>kb,A 

What is Window XP ? Describe the features of Windows XP. Explain Windows and its 

elements. 

20- LykbM ekLVj D;k gS \ blds mi;ksx le>kb,A 

What is Slide Master ? Explain its uses. 

21- fjiksVZ dh daVªksy izkWiVhZt D;k gksrh gSa \ la{ksi esa le>kb,A 

What are the control properties of report ? Explain briefly. 

22- Window MsLdVkWi ds ?kVdksa dks le>kb, vkSj Qkby@QksYMj izca/ku dSls fd;k tkrk gS \ bldk 

o.kZu dhft,A 

Discuss the components of the Windows Desktop and how file/folder are managed ? Discuss 

it. 

 



l=h; dk;Z- 4 

(Assignment—4) 

 [k.M&b 

(Section—E) 

23- MS-Excel esa QkWeZwyk] QkWesZfVax vkSj pkV~Zl dk mi;ksx djds ifj.kke 'khV rS;kj djus dh pj.kc) 

izfØ;k fyf[k,A 

Create a detailed step by step procedure to prepare a result sheet in MS-Excel using 

formulas, formatting and charts. 

24- oMZ izkslsflax ls vki D;k le>rs gSa \ Electronic Word Processor dh fo'ks"krk,¡ crkb,A MS-

Word D;k gS \ ekbØkslkW¶V oMZ fo.Mks ds eq[; rRo le>kb,A 

What do you understand by Word Processing ? Describe the features of electronic word 

processor. What is MS-Word ? Explain main elements of Microsoft Word Window. 

 

  

 

 
 

 
 

 

 


